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To the applicant / delivery agent:
· Please read this document carefully and sign on the next page.  

· Return this document to the Grants Officer with your application form. If your grant is successful, it will be signed by Southern Housing Group and returned to you for your records.

Terms and Conditions of Grant
1. Grant payments must be requested by the delivery agent with an invoice to the funder (SHG). Receipts will be required as proof of expenditure and these are to be sent to the Grants Officer. Payment of the grant will be made upon receipt of the invoice/s.

2. Grants may only be used for the purposes specified in the original application for funding, unless variations from this have been agreed in writing by the funder. Should funds be used for purposes other than those agreed, the funder may require the repayment of all, or some, of the grant paid, as well as terminating any further grant payments. Any funding not required for the project must be returned to the funder.

3. Delivery agents must provide the services at all times in accordance with all statutory and legal obligations.
4. Delivery agents are responsible for complying with all relevant statutory Health and Safety requirements and codes of good practice.
5. Delivery agents are responsible for:

· the proper employment and payment of any project staff and for ensuring that staff receive proper support, guidance, training and development

· ensuring that the project staff and volunteers are properly insured and provide employer’s liability, public liability and other insurance cover as appropriate

· ensuring that the project staff adhere to equal opportunities in relation to policy and practice in employment, use of volunteers and services funded by the grant and that they comply with all current legislation

· ensuring that anyone working with children must comply with child protection legislation and good practice. All staff and volunteers having contact with children must be properly vetted and CRB checked

6. All publicity and promotional material must display the Southern Housing Group logo.
7. Delivery agents will maintain full financial and output records on the project and provide access to the funder to project records on request.
8. Delivery agents will provide an end of project report and statement of income and expenditure to the funder.
9. The maximum grant available is £17 per SHG resident.  

10. Grant funding cannot be used towards Southern Housing Group staff expenses, for example, the cost of refreshments or entrance costs related to the project. 

11. Grant funding cannot be used towards the cost of alcohol, gift vouchers or cancellation costs.

12. Monitoring requirements are to be met on conclusion of the project (please see below).

13. Additional terms and conditions may apply.

Payment

If your application is successful, grant payments must be requested by the Delivery Agent with an invoice(s) to the Funder. Receipts will be required as proof of expenditure. Payments will be made upon receipt of the signed grant agreement and invoice(s).

Payment will be dependent upon meeting all the conditions and targets specified in this agreement.

Monitoring requirements

A brief end of project evaluation form giving actual numbers of Southern Housing Group residents benefiting from the event, and accurate diversity statistics must be completed.

Anonymous individual monitoring forms must be completed by all participants and returned to Southern Housing Group, along with 5–10 photographs of the event.
Further monitoring information may be required.
To be signed by the applicant / delivery agent:

(in signing you are agreeing to the Terms and Conditions set out above)
Signature………………………………………………………………………………………

Name
………………………………………………………………………………………….

Organisation……………………………………………………………………....................

Position………………………………………………………………………........................

Event for which the grant is requested…………………………………………………..

Date
……………………………………………………..

Signed on behalf of the funder / Southern Housing Group:

Signature………………………………………………………………………………………

Name……………………………………………………………………………………………

Position………………………………………………….....................................................

Date
………………………………………………………
Page 1 of 2

